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Glossary  
 

Term Definition 

$ Australian Dollar 

Act Corporations Act 2001 (Cth) 

Administrators Andrew McCabe and Rajiv Goyal of Wexted Advisors 

AEST Australian Eastern Standard Time 

AGD Attorney-General’s Department 

ALLPAAP All present and after-acquired property, a term associated with security interests under the 
PPSA 

Appointment Date The date the Administrators were appointed, being 7 September 2022 

ARITA Australian Restructuring Insolvency Turnaround Association 

ARITA Code The Code of Professional Practice 4th edition effective from 1 January 2020.  Sets the 
standards for ARITA Members in the provision of quality and ethical Insolvency and Advisory 
Services 

ASIC Australian Securities and Investments Commission 

ATO Australian Taxation Office 

CBA Commonwealth Bank of Australia 

COGS Cost of goods sold 

Company Corporate Documentation Management Pty Ltd (In Liquidation) 

D&O Policy Directors and Officers Insurance Policy 

Director Mr Michael Jones 

DIRRI Declaration of Independence, Relevant Relationships and Indemnities, pursuant to s436DA 
of the Act and Code 

DOCA Deed of Company Arrangement 

DOCA Proposal DOCA proposed by the Director 

DPN Director Penalty Notice 

EBITDA Earnings before interest, tax, depreciation and amortisation 

ERV Estimated Realisable Value 

FEG Fair Entitlements Guarantee, a scheme administered by the AGD to aid employees owed 
outstanding employee entitlements following the insolvency of an employer 

FYXX Financial year ending 30 June 20XX 

GSA General Security Agreement 

HYXX Half year for the financial year period from 1 July 20XX to 31 December 20XX 

IPR Insolvency Practice Rules (Corporations) 

K Thousand 

Liquidators Andrew McCabe and Rajiv Goyal of Wexted Advisors 

M Million 
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Term Definition 

NAB National Australia Bank 

OSR Office of State Revenue  

pa Per annum 

PAYG Pay As You Go instalments is a system for making regular payments towards an expected 
annual income tax liability 

PMSI Personal Money Security Interest as defined in the PPSA 

POD Proof of Debt Form 

PPE Property, Plant and Equipment 

PPSA Personal Property Security Act 2009 (Cth) 

PPSR Personal Property Security register – a register set up under the PPSA for the registration of 
security interests 

Report This report, prepared pursuant to IPR 75-225 of the Act about the business, property, affairs 
and financial circumstances of the Company 

RMS Roads and Maritime Service 

ROCAP Report on Company Activities and Property submitted by the Director 

SGC Superannuation Guarantee Charge 

Section or “s” Section of the Act, or Section of the Report 

Second Meeting Meeting held pursuant to Section 439A of the Act where creditors determine the future of the 
Company 

The Period The Administration period to the Second Meeting, being 7 September 2022 to 14 October 
2022 

WXA Wexted Advisors, GPO Box 7091, Sydney NSW 2001 

YTD Year to date, a period starting from the beginning of the current financial year and continuing 
up to a defined date 
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1 Disclaimer  

This Report is based upon our preliminary investigations to date.  Any additional material issues that are 
identified subsequent to issuing this Report may be the subject of a further written report or tabled at the 
Second Meeting. 

The contents of this Report are based on information obtained from the Company’s books and records, 
financial systems, representations from the Director, our own enquiries and investigations. 

The statements and opinions given in this Report are given in good faith and in the belief that such statements 
and opinions are not false or misleading.  Except where otherwise stated, we reserve the right to alter any 
conclusions reached on the basis of any amended or additional information which may be provided to us 
between the date of this Report and the date of the Second Meeting. 

The Liquidators, Wexted Advisors nor any member or employee of the firm is responsible in any way 
whatsoever to any person in respect of any errors in this Report arising from incorrect information provided 
to us. 

The Liquidators do not assume or accept any responsibility for any liability or loss sustained by any creditor 
or any other party as a result of the circulation, publication, reproduction or any use of the information 
presented in this Report. 

This Report is not for general circulation, publication, reproduction or any use other than to assist creditors 
in evaluating their position as creditors of the Company and must not be disclosed without the prior approval 
of the Administrators.  

Creditors should consider seeking their own independent legal advice as to their rights and the options 
available to them. 

Limited liability by a scheme approved by the Professional Standards Legislation. 
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We refer to our appointment as Liquidators of CDM at the second meeting of creditors on 14 October 2022. 
The purpose of this report is to provide you with an update on the progress of the liquidation, including 
updated estimates of the returns to creditors. 

This report is to be read in conjunction with our Administrators' Report to creditors pursuant to 75-225 of the 
Insolvency Practice Rules (Corporations) 2016 (Cth) dated 7 October 2022 (Administrators' Report). 

Defined terms in this report are consistent with those in the Administrators' Report. 

2 Liquidation update 

2.1 Sale process 

As previously advised, we undertook an urgent Expression of Interest (EOI) sale campaign for the sale of 
CDM’s business.  We were unable to find a buyer and subsequently auctioned all the remaining plant and 
equipment (P&E) through O’Maras at the Rosebery leased premises. 

Net realisation proceeds were circa $50K.  

We have now vacated from the premises and disclaimed the lease. 

2.2 Claim against the former contractor  

2.2.1 Update 

As previously advised, the CDM was, at the time of our appointment, Plaintiff in ongoing proceedings 
commenced in the Supreme Court of NSW against a former contractor of CDM, Ms Kathy Bagshaw 
(Defendant), as first defendant, being Proceedings No. 2018/346848 (Litigation).  

We understand that the Defendant previously provided bookkeeping and accounting services to CDM as a 
contractor personally and / or through her controlled entity, during (at least) the period 2003 through 2018.  

In CDM’s original Statement of Claim filed on 27 February 2019, it is alleged by CDM, in summary, that the 
Defendant misappropriated substantial resources from CDM by personally paying for CDMs supplier 
invoices, creating fake invoices from suppliers in excess of those genuine invoices, created Recipient 
Created Tax Invoices which contained lines of items that were not found on the invoices from suppliers, 
caused CDM to pay amounts to her or bank accounts controlled by her in excess of her entitlement, and 
caused CDM’s suppliers accounts to be entered with her banking details rather than the suppliers’ which the 
Defendant had said were to reimburse her for payment made to Ms Bagshaw to CDM’s suppliers.  

A forensic report had been produced dated 23 December 2020 by Chartered Accountants ESV, that 
analysed specific transactions (relating to ten particular suppliers) between 1 July 2003 to 31 October 2018. 
In summary, the forensic report found that, from the transactions reviewed, the Defendant had drawn $2.14M 
more than the amount to which she was entitled. We understand that following a number of repayments from 
the Defendant (made without admissions), the total amount sought against the Defendant in the Litigation is 
approximately $2M, plus interest and costs.  

In 2018 when the Litigation was first commenced, the Court granted freezing orders by consent against the 
Defendant’s property, to the amount of $1.2M, being the value of the Defendant’s unencumbered assets at 
that time. We understand the primary asset of the Defendant to be real property, and that the total value of 
assets subject to the freezing orders may have appreciated to ~$2M as at the date of our appointment.  

Although we have not identified any other assets of the Defendant that may be available to meet a claim, 
there are potential further matters and assets of the Defendant to may warrant further and more detailed 
investigation.  

The Liquidators have undertaken investigations with CDM’s pre-appointment legal advisors that have 
carriage of the Litigation. Based on those investigations, there is belief that CDM’s prospects in the Litigation 
are relatively strong. Notwithstanding, we note that litigation is by nature highly uncertain and costly.  
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On 16 December 2021, CDM filed an Amended Statement of Claim in the proceedings pursuant to leave 
granted by Rein J.  On 15 February 2022, the Defendant filed a Defence to the Amended Statement of 
Claim.  

On 21 June 2022, CDM served its evidence in chief. The Defendant was required to serve her evidence by 
11 October 2022, however on 7 November 2022, the time for the Defendant to serve her evidence was 
extended to 17 February 2023. The Defendant will not be able to rely on any evidence in respect of the 
Amended Statement of Claim served after 17 February 2023 without the leave of the Court. 

On 7 November 2022, the Defendant sought orders for the service of a proposed Cross Claim. While we do 
not know what that claim will be, the Defendant has indicated that CDM owes her in excess of $2 million for 
payments that she made on its behalf, for which she has not been reimbursed. The Defendant is required to 
serve a proposed Cross Claim on CDM by 13 December 2022. Following service of the proposed Cross 
Claim:  

CDM is required to notify the Defendant as to whether it consents to the filing of the proposed cross claim by 
16 January 2023; and   

If consented to by CDM, the Defendant is required to file the Cross Claim by 30 January 2023. If not 
consented to, the Defendant is required to file a motion seeking leave to file the Cross Claim by 30 January 
2023.  

2.2.2 Costs of investigations and pursuing recovery action 

As there are limited funds in the liquidation, we have sought multiple proposals from interested litigation 
funders to fund the Litigation against the Defendant to conclusion.   

Proposals from litigation funders are due by 18 November 2022. 

CDM’s solicitors with carriage of the Litigation estimate that, based on the information currently available, 
legal costs and counsel costs associated with the litigation and / or mediation may be up to $280K. This 
estimate is subject to change. The Liquidators’ costs are estimated at circa $50K to $75K. This estimate of 
the Liquidator’s costs does not include any costs associated with seeking approval to enter into a litigation 
funding agreement (such as costs of an application to Court for approval). 

2.2.3 Request for funding from creditors 

As mentioned in Section 2.2.2 above, we are seeking proposals from interested litigation funders to fund the 
Litigation against the defendant.  

We are currently undergoing a Prospects assessment to provide further details to interested funders on the 
potential settlement of said claim. 

If any creditors are interested to fund the above litigation to conclusion, please notify my office in writing by 
18 November 2022.  
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3 Estimated return to creditors 

The table below provides an updated estimated return to creditors. 

 

 

Estimated Outcome Statement Notes Liquidation Scenario

1. Assets subject to circulating security interests Low High

Estimated asset recoveries

Cash at bank on appointment 1 6,129 6,129

Pre-appointment debtors 2 189,352 189,352

Post-appointment debtors 2 20,000 50,000

Stock 3 - -

Trading Surplus / Defecit 4 164,417 164,417

Related party drawings 5 - 332,974

Administrators / Liquidators remuneration 15 (100,000) (100,000)

Legal costs / disbursements (5,000) (50,000)

Balance available for priority creditors 13 274,898 592,872

Distribution to priority creditors 13 274,898 (373,989)

Balance available for secured creditors 12 - 218,883

2. Assets subject to non-circulating security interests

Motor Vehicles 6 35,000 35,000

PPE / going concern sale of business 7 50,000 50,000

Administrators / Liquidators remuneration 15 (40,000) (50,000)

Legal costs / disbursements (15,000) (30,000)

Returns from fraud litigation 8 - 2,000,000

Less: Litigation cost of fraud claims (speculative / funded basis) 8 - (770,000)

Less: Liquidators remuneration (litigation) 15 (100,000) (200,000)

Balance available for secured creditors 12 - 1,035,000

Distribution to secured creditors 12 - (1,035,000)

Balance available for priority / unsecured creditors 14 - -

3. Other assets and realisations

Up-front payments / indemnities 9 50,000 50,000

Returns from insolvent trading claims 10 - 500,000

Less: Litigation costs (speculative / funded basis) 10 - (150,000)

Less: Liquidators remuneration 15 (50,000) (100,000)

Voidable transactions 11 - -

Total other assets and realisations - 300,000

4. Less other general professional costs

Administrators Remuneration 15 (120,000) (120,000)

Administrarors Legal Costs 15 (20,000) (10,000)

Liquidators Remuneration 15 (100,000) (150,000)

Liquidators Legal Costs (non-litigation) 15 (40,000) (20,000)

Total general professional costs (280,000) (300,000)

Net funds available to priority / unsecured creditors 14 - -

5. Distribution to creditors (including at 1. and 2.)

Secured Creditors

Secured creditors' claims 12 1,948,367 1,948,367

Distribution to secured creditors 12 - 1,253,883

Return to secured creditors (c / $) 12 - 64.36

Priority creditors

Priority creditors' claims 13 373,989 373,989

Distributions to priority creditors 13 274,898 373,989

Return to priority creditors (c / $) 13 73.50 100.00

Unsecured creditors (including shortfall to secured creditors)

Unsecured creditors' claims 14 3,471,906 2,053,385

Distributions to unsecured creditors 14 - -

Return to unsecured creditors (c / $) 14 - -
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3.1 Scenarios and outcomes 

We provide the below estimated outcome scenarios to differing class of creditors. 

Liquidation scenarios 

 Low – this scenario contemplates circumstances whereby the Litigation does not result in a return to 
CDM.  We have not accounted for associated litigation costs of the Litigation in this instance, as it is 
anticipated that those costs would be funded on a speculative basis. 

 High – this scenario contemplates circumstances where there is successful recovery in the Litigation of 
$2M gross, or $1.3M net.  It also contemplates partial recovery with respect to insolvent trading claims, 
though we note that the Director’s capacity to meet a claim is unknown at this stage. We note that the 
high scenario entails significant costs of litigation to pursue these actions and is subject to significant risk 
and uncertainty.  

3.2 Key assumptions 

Note 1: Estimated cash on appointment 
 
As noted at Section 7.2.1 of the Administrators’ Report, this represents the cash available to CDM as at our 
appointment. There has been no change in this balance since our appointment. 
 
Note 2: Pre-appointment debtors 
 
As noted at Section 7.2.2 of the Administrators’ Report, we have collected $189K of pre-appointment 
debtors to the Administration account to date. 
 
We anticipate collecting at least a further estimated $11K during our Liquidation appointment. 
 
Note 3: Stock 
 
As noted at Section 7.2.3 of the Administrators’ Report, no material return was derived from stock. 
 
Note 4: Trading surplus / (deficit) 
 
This represents any cash surplus or deficit resulting from any continued trading activity throughout the 
Administration period.  As noted above, the Administrators elected to trade on the business to preserve 
goodwill despite any nominal trading losses that may be incurred, considering the Director indicated that a 
DOCA Proposal would be forthcoming, and a going concern sale campaign was undertaken.  The 
Administrators formed the view that doing so would be in the interests of creditors and employees and would 
provide the highest chance of survival for the business. 
 
Note 5: Related party drawings / loans 
 
As noted at Section 7.2.6 of the Administrators’ Report, we requested the balance of $325K and $7.5K be 
repaid by the Director and his controlled entity to CDM, however we have not received a response. 
 
The liquidation high scenario contemplates that these debts are repaid in full, whilst the low scenario 
contemplates nil recoveries.  We note that we are unaware of the parties’ capacity to meet a judgement debt 
(should one be made against them). 
 
Note 6: Motor vehicles 
 
The motor vehicles were sold for $35K, roughly in line with auction value and factoring in realisation costs. 
 
Note 7: PPE / going concern sale of business 
 
PPE of CDM was sold for $50K after factoring in realisation costs. 
 
Note 8: Returns from fraud litigation 
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The liquidation low scenario contemplates circumstances whereby the Litigation does not result in a return to 
CDM.  We have not accounted for associated litigation costs in this instance, as it is anticipated that those 
costs would be funded on a speculative basis. 
 
The high scenario contemplates circumstances whereby the Litigation results in a successful gross recovery 
of $2M.  We estimate that the associated litigation / mediation costs may total $280K exclusive of GST.  
Given that the Litigation would likely need to be funded by a litigation funder or other means in the liquidation 
scenario, we have applied a 2.5x multiple, resulting in a cost of $770K. Any actual multiple may be higher or 
lower, depending on any terms that may be agreed with a litigation funder.  
 
We again note that litigation and associated costs are highly uncertain and risky by nature, and accordingly 
the above are estimates only and subject to change as further information becomes available. 
 
Note 9: Up-front payments / indemnities 
 
As disclosed in our DIRRI of 9 September 2022 and the Administrator’s Report on 7 October 2022, Mrs 
Edina Jones provided us with an up-front payment of $50K to meet the initial costs of the Administration.  We 
provided no warranties on outcomes for this payment. 
 
Note 10: Returns from insolvent trading claims 
 
The liquidation low scenario contemplates circumstances whereby there is no return from potential insolvent 
trading claims.  We have not included any litigation costs in this scenario.  The liquidation high scenario 
contemplates a $350K recovery / settlement from potential insolvent trading claims (net of litigation / 
mediation costs). 
 
We again note that litigation and associated costs are highly uncertain and risky by nature, and accordingly 
the above are estimates only and subject to change as further information becomes available.  As discussed 
at Section 9.1 of the Administrators’ Report, we are not aware of the Director’s capacity to meet a 
Judgement claim (if one is made against him). 
 
Note 11: Voidable transactions 
 
As discussed at Section 9.2 of the Administrators’ Report, preliminary investigations did not identify any 
potential voidable transactions (excluding loan accounts / motor vehicles, discussed above).  Since our 
appointment as liquidators, our investigations have not identified any changes in this regard. 
 
Note 12: Secured creditors 
 
This represents the known secured creditor claims against CDM as noted at Section 7.3.1 of the 
Administrators’ Report. 
 
We again note that NAB (owed ~$1.4M) holds a first-ranking general security interest against CDM, and 
accordingly is to be paid in priority from recoveries from circulating assets (after priority employees, 
discussed further at Note 14 of the report) and non-circulating assets.  We note that subject to further legal 
advice, this includes proceeds from the fraud litigation. 
 
Note 13: Priority creditors 
 
This represents the known priority creditor claims against CDM as noted at Section 7.3.2 of the 
Administrator’s’ Report. We again note that the estimated total employee claims of CDM are ~$690K 
according to the Xero accounts.  Of this balance, ~$319K relates to the Director; whose priority claim portion 
is limited to $3.5K pursuant to Section 556 of the Act. 
 
Accordingly, the priority creditor claims in the liquidation scenarios is ~$374K, whilst the excluded balance of 
the Director’s employee claims will rank as unsecured. 
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Note 14: Unsecured creditors 
 
This represents the known unsecured creditor claims against CDM as noted at Section 7.3.5 of the 
Administrators’ Report.  It includes any known ATO claims, the unsecured portion of excluded employee 
creditors discussed at Note 14 of the report, and any shortfall to secured creditors after realisation of security 
property. 
 
Note 15: Remuneration 
 
Creditors are referred to our Remuneration Approval Report at Appendix B. 
 
We note that we have provided estimates of Administrators’ / Liquidators’ remuneration as they pertain to 
each group of assets (circulating, non-circulating, litigation, etc), as remuneration is generally recoverable in 
priority from the proceeds of that asset. 
 

4 Investigations undertaken 

4.1 ROCAP 

Pursuant to Section 438B(2) of the Act, directors are required to provide a statement about a company's 
business, property, affairs and financial circumstances as at the date of the appointment of the administrator 
within five business days of receiving a request from the administrator or such longer period as the 
administrator allows. 

On 24 October 2022, we requested a completed ROCAP be provided to us by Friday, 4 November 2022. 
The Director requested an extension to 11 November 2022 to submit the ROCAP which was granted. 

Despite our multiple written and verbal requests, the Director has failed to submit a completed ROCAP. In 
lieu of the ROCAP, we have provided an Expected Outcome Statement (EOS) of CDM uncovered by our 
investigations in Section 3 of this report. If the ROCAP is not received, we will be reporting this 
contravention to ASIC to take further action. 

4.2 Director loan 

As discussed in Section 9.2.4 of the Administrators’ Report, our preliminary investigations into CDM’s bank 
statements also identified regular payments, transfers and/or ATM withdrawals made by the Director, which 
may relate to personal expenses are accordingly potential unreasonable director-related transactions.  
Notwithstanding, our investigations indicate that these transactions are accounted for in the Xero accounts 
to be included in the Director loan / drawings accounts discussed in detail at Section 7.2.6 of the 
Administrators’ Report, totalling ~$325K as at our appointment.   

We again note that we have written to the Director on multiple occasions requesting that these balances be 
repaid to CDM and have not received a response.  We also note that the recovery loan accounts represent a 
more direct action for CDM, compared to recovery of voidable transactions. 

If we do not receive payment of amounts owed or receive a satisfactory explanation, enforcement action will 
be taken. 

4.3 Insolvent trading 

As detailed in Section 9.1.1 of the Administrators’ Report, there are potential claims against the Director of 
CDM for insolvent trading. 

Creditors should note that the maximum value of an insolvent trading claim is the value of unsecured debts 
that were incurred during the period in which CDM was insolvent.  Taking this into consideration, we estimate 
an insolvent trading claim against the Director may be up to ~$1.3M. 

Further investigations are currently being undertaken in relation to such claims and creditors will be updated 
in due course.  
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5 Receipts and Payments 

Enclosed in Appendix A are details of all receipts and payments in our appointment to 9 November 2022. 

During the trade on period following our appointment and throughout the Liquidation, CDM realised $164K. 

6 Likelihood of a distribution 

The likelihood of a dividend being paid to creditors will be affected by a number of factors including: 

 the size and complexity of the administration; 
 the amount of the ‘litigation recovery’ asset realisable and the costs of realising; 
 the statutory priority of certain claims and costs; 
 the value of various classes of claims including secured, priority and unsecured creditor claims, and  
 the volume of enquiries by creditors and other stakeholders. 

 
At the current time, there is not expected to be sufficient funds to pay a dividend to priority or unsecured 
creditors. However, if this changes, creditors will be notified accordingly. 
 

7 Proposal without a meeting 

7.1.1 Cost of the liquidation 

Attached at Appendix B is a detailed report on our remuneration, called a Remuneration Approval Report. 
We are unable to pay our remuneration without the approval of creditors or the court.  

At the meeting of creditors held on 14 October 2022, we were unable to obtain approval of the remuneration 
resolutions as the respective votes were deadlocked and I as Chairperson could not use my casting vote as 
I had a financial interest in the respective resolution outcomes. 

Accordingly, I am seeking creditor approval again for approval of my remuneration.  In the event creditor 
approval is not received, I will immediately make a court application for approval and the costs of doing so 
will be borne by creditors. 

We are seeking creditor approval of our remuneration by a proposal without a meeting (discussed below).  

7.1.2 Voting on the proposals 

To participate in the proposals, please complete and return the following by no later than 4.00pm on 5 
December 2022: 

 The “proposal without a meeting” forms included at Appendix C. 
 The “proof of debt” form included at Appendix D which provides information about what CDM owes 

you, along with supporting documents for your claim (if not returned previously).  

The documents can be scanned and emailed to noneill@wexted.com and original returned via post to our 
firm’s address, attention to Niall O’Neill.  

An information sheet on “proposals without a meeting” is included at Appendix C.   

8 What happens next 

We will proceed with the liquidation, including: 

 Seeking litigation funding; 
 Pursuing recovery action against the former contractor; 
 Pursuing recovery action against the director for insolvent trading; 
 Realising the remaining assets (ie outstanding director loan); 
 Completing our investigations into the Company’s affairs; 
 Completing our reporting to the corporate insolvency regulator, ASIC; 
 Distribution to creditors, if funds available; 
 Finalise the liquidation of the Company; and 
 Any other matters relevant to the liquidation. 
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If we receive a request for a meeting that complies with the guidelines set out in the initial information 
provided to you, we will hold a meeting of creditors.  

We will write to you again with further information on the progress of the liquidation.  

We expect to have completed this liquidation within 9-12 months. 

9 Further information and contact details 

You can access information which may assist you on the following websites: 

 ARITA at www.arita.com.au/creditors 
 ASIC at www.asic.giv.au (search for “insolvency information sheets”). 

If you have any queries, please contact Niall O’Neill of this office via email at noneill@wexted.com. For 
further information about this engagement, please refer to the website www.wexted.com. 

Dated: 11 November 2022. 

 

 
 
Rajiv Goyal        
Joint and Several Administrator  



Appendix A

Receipts and Payments 

Description (Incl. GST) ($)

Receipts

Debtor Collections 208,671.58

Director Contribution to Costs 50,000.00

Vehicle Sales 35,000.00

Pre-Appointment Cash 6,128.82

Sales Receipts 14,837.07

Total Receipts 314,637.47

Payments

ATO Payments 16,994.54

Bank Charges 35.00

Insurance 3,890.72

Legal Fees 39,665.85

Marketing Expenses 5,471.33

Payments to Suppliers 13,844.03

Rental Expenses 21,897.29

Wages & Salaries 48,421.77

Total Payments 150,220.53

Balance 164,416.94

Source: Voluntary Administrators' and Liquidators' Accounts
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1. Declaration 

We, Rajiv Goyal and Andrew McCabe have undertaken a proper assessment of this remuneration 
claim for our appointment as Joint and Several Administrators and subsequently as Liquidators of 
Corporate Documentation Management Pty Ltd (In Liquidation) in accordance with the law and 
applicable professional standards. We are satisfied that the remuneration claimed is in respect of 
necessary work, properly performed, or to be properly performed, in the conduct of the Administration 
and Liquidation. 

2. Executive Summary 

To date, no remuneration has been approved or paid in this administration or liquidation.  This 
remuneration approval report details approval sought for the following fees: 
 

Current remuneration approval sought: Reference Amount (excl. GST) 

1. Voluntary Administration   

Resolution 1 
 
“That the remuneration of the Joint and Several 
Administrators for the period from 7 September 2022 to 29 
September 2022, calculated on hours spent by the Joint and 
Several Voluntary Administrators, their partners and their 
staff, at the hourly rates detailed in the schedule of rates 
forming part of the Initial Remuneration Notice provided to 
creditors, be approved in the amount of $84,118.00 (exclusive 
of GST), and that the Joint and Several Voluntary 
Administrators can draw the remuneration immediately or as 
required.” 

 

3.1 $84,118.00 

Resolution 2 
 
“That the remuneration of the Joint and Several 
Administrators for the period from 30 September 2022 to the 
finalisation of the Administration on 14 October 2022, 
calculated on hours spent by the Joint and Several 
Administrators, their partners and their staff, at the hourly 
rates detailed in the schedule of rates forming part of the 
Initial Remuneration Notice provided to creditors, be 
approved in the amount of up to $60,624.50 (exclusive of 
GST), and that the Joint and Several Voluntary Administrators 
can draw the remuneration on a monthly basis or as 
required.” 
 

3.2 $60,624.50 

Total – Voluntary Administrators’ remuneration  $144,742.50 
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Resolution 3 
 
“That the Internal Disbursements for the Joint and Several 
Administrators for the period from 7 September 2022 to the 
finalisation of the Administration, calculated utilising the rates 
of charge detailed in the Initial Remuneration Notice provided 
to creditors, be approved in the amount of up to $2,000 
(exclusive of GST), and that the Joint and Several 
Administrators can draw the internal disbursements on a 
monthly basis or as required.” 
 

 $2,000.00 

Total – Administrators’ disbursements  $2,000.00 

3. Liquidation    

 
Resolution 4 

 
“That the remuneration of the Joint and Several Liquidators 
for the period from the commencement of the Liquidation to 5 
November 2022, calculated on hours spent by the Joint and 
Several Liquidators, their partners and their staff, at the hourly 
rates detailed in the schedule of rates form part of the Initial 
Remuneration Notice provided to creditors, be approved in 
the amount of up to $30,015 (exclusive of GST), and that the 
Joint and Several Liquidators can draw the remuneration on a 
monthly basis or as required.” 
 

3.3 $30,015.00 

 
Resolution 5 

 
“That the remuneration of the Joint and Several Liquidators 
for the period from 6 November 2022 to the finalisation of the 
Liquidation, calculated on hours spent by the Joint and 
Several Liquidators, their partners and their staff, at the hourly 
rates detailed in the schedule of rates forming part of the 
Initial Remuneration Notice provided to creditors, be 
approved in the amount of up to $100,000 (exclusive of GST), 
and that the Joint and Several Liquidators can draw the 
remuneration on a monthly basis or as required.” 
 

3.3 $100,000.00 

 
Total – Liquidators’ remuneration 
 

 $130,015.00 
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Resolution 6 
 
“That the Internal Disbursements of the Joint and Several 
Liquidators for the period of the Liquidation, calculated 
utilising the rates of charge detailed in the Initial 
Remuneration Notice provided to creditors, be approved in 
the amount of up to $2,000 (exclusive of GST), and that the 
Joint and Several Liquidators can draw the Internal 
Disbursements on a monthly basis or as required.” 
 

 $2,000.00 

 
Total – Liquidators’ disbursements 
 

 $2,000.00 

 
Please refer to report section references detailed above for full details of the calculation and 
composition of the remuneration approval sought. 
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3. Description of work completed / to be completed 

3.1 Resolution 1 – Administrators’ accrued remuneration up to the Administrators’ Report 

“That the remuneration of the Joint and Several Administrators for the period from 7 September 2022 
to 29 September 2022, calculated on hours spent by the Joint and Several Voluntary Administrators, 
their partners and their staff, at the hourly rates detailed in the schedule of rates forming part of the 
Initial Remuneration Notice provided to creditors, be approved in the amount of $84,118.00 
(exclusive of GST), and that the Joint and Several Voluntary Administrators can draw the 
remuneration immediately or as required.” 
 
Company:  Corporate Documentation Management Pty Ltd (Administrators Appointed) 
 
Period from:  7 September 2022 
 
Period to:   29 September 2022 
 
Practitioner(s):  Andrew McCabe and Rajiv Goyal 
 
Administration Type: Voluntary Administration   
 
Firm:    Wexted Advisors 
 

Task Area General Description Includes 

Assets 
26.2 Hours 
$15,036.00 

Sale of business as a going 
concern 

Preparing and issuing 
advertisements  
 

Preparing confidentiality agreements 
 

Liaising with potential purchasers 
 

Reviewing and compiling documents for 
interested parties 

Internal meetings to discuss/review   
Expressions of Interest 

Liaising with related parties with respect to 
potential purchase of business 

Withdrawal of sales campaign 

Plant and equipment Liaising with valuers, auctioneers 
and  interested parties 

Reviewing asset listings 

Assets subject to specific 
charges 

Liaising with owners / lessors 
regarding assets  subject to specific 
charges 
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Task Area General Description Includes 

Debtors Reviewing and assessing debtor 
ledgers 

Tasks associated with collection of 
debtors 

Issuing demands to related party 
debtors 

Leasing Reviewing leasing documents 

Liaising with owners/lessors 

Other assets Tasks associated with identifying, valuing and 
realising other assets  

Conducting motor vehicle searches 

Valuing motor vehicles 

Writing to directors and related parties 
requesting details of motor vehicles 

Creditors 
43.3 Hours 
$22,558.00 

Creditor enquiries, requests & 
directions 

Receiving and responding to creditor enquiries 
via telephone and email 

Meetings and liaising with creditors regarding 
administration process, background 
information, etc 

Reviewing and preparing initial 
correspondence to creditors and their 
representatives via email and post 

Compiling information requested by creditors 
and shareholders 

Security interests / PPSR 
registrations 

Conducting searches of the PPSR register 

Notifying PPSR registered creditors of 
appointment 

Identifying assets subject to security interests 

Preparing correspondence to PPSR creditors 
requesting information / documentation 

Reviewing lease / finance agreements 

Liaising with and providing regular updates to 
the secured creditor (NAB) 
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Task Area General Description Includes 

Creditor reports  Preparing and issuing initial circular to creditors 
advising of appointment and convening first 
meeting of creditors 

Preparing declaration of independence, 
relevant relationships and indemnities 

Preparing IPR section 75-225 report to 
creditors regarding investigations and second 
meeting 

Dealing with proofs of debt Receipting and filing PODs when not related to 
a dividend 

Requesting further information from claimants 

Meetings  Preparing meeting notices, proxies and 
advertisements 

Forwarding notice of meeting to all known 
creditors 

Preparing meeting file, including agenda, 
certificate of postage, attendance register, list 
of creditors, reports to creditors, advertisement 
of meeting and draft minutes of meeting. 

Convening first meeting of creditors 

Attending meetings of creditors 

Preparing minutes of meeting  

Responding to stakeholder queries and 
questions following meeting 

Trade On 
65.7 Hours 
$35,066.00 

 Trade On Management Liaising with suppliers 

Liaising with management and staff  

Tasks associated with payroll processing 

Maintaining purchase order registry  

Preparing and authorising receipt vouchers 
Preparing and authorising payment vouchers 

Liaising with management and staff regarding 
appointment period invoices to be issued 

Reviewing and assessing invoices 

Transferring trading receipts 

Receipting and reconciling funds 
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Task Area General Description Includes 

Processing receipts and 
payments 

Entering receipts and payments into 
accounting system 

Budgeting and financial 
reporting 

Preparing and maintaining budgets 
and forecasts 

Assessing cashflow forecasts and 
funding requirements 

Meetings to discuss trading position, 
cashflow,  funding requirements etc. 

Preparing budgets in relation to 
accrued administration liabilities 

Meetings to discuss financial position of the 
Administration 

Investigations 
12.4 Hours 
$5,000.00 

Conducting investigations Collecting company books and records 

Reviewing company’s books and records 

Reviewing and preparing company nature and 
history 

Conducting and summarising statutory 
searches 

Preparing comparative financial statements 

Reviewing specific transactions and liaising 
with director regarding certain transactions 

Liaising with stakeholders regarding timeline 
and certain transactions 

Preparing investigation file 

Preliminary investigations into possible 
voidable transactions 

Preliminary investigations into possible 
insolvent trading and potential breaches of 
director’s duties 

Correspondence with director Preparing and issuing a director’s pack 

Liaising with director regarding status of 
administration 

Correspondence to director with regard to 
motor vehicles and director loans 

Correspondence with accountants and 
advisors with regard to various transactions 
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Task Area General Description Includes 

Administration 
20.5 Hours 
$6,458.00 

Correspondence Correspondence with various parties and 
maintaining file notes 

Document maintenance/file 
review/checklist 

Filing of documents 

File reviews 

Updating checklists 

Insurance Identifying potential issues requiring attention 
of insurance specialists 

Correspondence with insurer regarding initial 
and ongoing insurance requirements 

Reviewing insurance policies 

Bank account administration Preparing correspondence opening accounts 

Requesting bank statements 

Correspondence with bank regarding specific 
transfers  

ASIC Forms Preparing and lodging ASIC forms including 
505, 531, 5011, 507 etc 

Correspondence with ASIC regarding statutory 
forms  

ATO and other statutory 
reporting 

Notification of appointment 

Liaising with ATO where required 

Planning / Review Discussions regarding status of administration 

Total: $84,118.00 (excl. GST) 

Total hours: 168.1 
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3.2 Resolution 2 – Administrators’ accrued remuneration up to the Second meeting of Creditors 

“That the remuneration of the Joint and Several Administrators for the period from 30 September 2022  
to the finalisation of the Administration on 14 October 2022, calculated on hours spent by the Joint and 
Several Administrators, their partners and their staff, at the hourly rates detailed in the schedule of 
rates forming part of the Initial Remuneration Notice provided to creditors, be approved in the amount 
of up to $60,624.50 (exclusive of GST), and that the Joint and Several Voluntary Administrators can 
draw the remuneration on a monthly basis or as required.” 

Company:  Corporate Documentation Management Pty Ltd (Administrators Appointed) 
 
Period from:  30 September 2022 
 
Period to:   14 October 2022 
 
Practitioner(s):  Andrew McCabe and Rajiv Goyal 
 
Administration Type: Voluntary Administration   
 
Firm:    Wexted Advisors 
 

Task Area General Description Includes 

Assets 
16.1 Hours 
$9,614.00 

Sale of business Tasks associated with a potential sale of 
business as a going concern 

Debtors Reviewing and assessing debtor 
ledgers 

Tasks associated with collection of 
debtors 

Tasks associated with related party 
debtors 

Plant and equipment Tasks associated with realising plant 
and equipment 

Other assets Tasks associated with realising other assets 

Creditors 
38.8 Hours 
$18,062.00 

Creditor enquiries, requests & 
directions 

Receiving and responding to creditor and 
shareholder enquiries via telephone and email 

Maintaining creditor and shareholder enquiry 
register 

Compiling information requested by creditors 
and shareholders 
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Task Area General Description Includes 

Dealing with proofs of debt Receipting and filing PODs when not related to 
a dividend 

Requesting further information from claimants 

Liaising with solicitors regarding creditor claims 

Corresponding with OSR and ATO regarding 
PODs when not related to a dividend 

Adjudicating on proofs of debt for voting 
purposes 

Meetings Preparing meeting file, including agenda, 
certificate of postage, attendance register, list 
of creditors, reports to creditors, advertisement 
of meeting and draft minutes of meeting. 

Convening second meeting of creditors 

Attending second meeting of creditors 

Preparing and lodging minutes of meeting with 
ASIC 

Responding to stakeholder queries and 
questions following meeting 

Trade On 
20.9 Hours 
$11,750.00 

 Trade On Management Liaising with suppliers 

Liaising with management and staff  

Tasks associated with payroll processing 

Maintaining purchase order registry  

Preparing and authorising receipt vouchers  

Preparing and authorising payment vouchers 

Liaising with management and staff regarding 
appointment period invoices to be issued 

Reviewing and assessing invoices 

Transferring trading receipts 

Receipting and reconciling funds 

Processing receipts and 
payments 

Entering receipts and payments into 
accounting system 
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Task Area General Description Includes 

Budgeting and financial 
reporting 

Preparing and maintaining budgets 
and forecasts 

Assessing cashflow forecasts and 
funding requirements 

Meetings to discuss trading position, 
cashflow,  funding requirements etc. 

Preparing budgets in relation to 
accrued administration liabilities 

Meetings to discuss financial position of the 
Administration 

Investigations 
38.6 Hours 
$17,954.50 

Conducting investigations Collecting company books and records 

Reviewing company’s books and records 

Reviewing and preparing company nature and 
history 

Conducting and summarising statutory 
searches 

Preparing comparative financial statements 

Reviewing specific transactions and liaising 
with director regarding certain transactions 

Liaising with stakeholders regarding timeline 
and certain transactions 

Preparing investigation file 

Preliminary investigations into possible 
voidable transactions 

Preliminary investigations into possible 
insolvent trading and potential breaches of 
director’s duties 

Correspondence with director Preparing and issuing a director’s pack 

Liaising with director regarding status of 
administration 

Correspondence to director with regard to 
motor vehicles and director loans 

Correspondence with accountants and 
advisors with regard to various transactions 
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Task Area General Description Includes 

Administration 
8.4 Hours 
$3,244.00 

Correspondence Correspondence with various parties and 
maintaining file notes 

Document maintenance/file 
review/checklist 

Filing of documents 

File reviews 

Updating checklists 

Insurance Correspondence with insurer regarding initial 
and ongoing insurance requirements 

Identifying potential issues requiring attention 
of insurance specialists 

Bank account administration Correspondence with bank regarding transfers 
of funds and specific transactions 

ASIC Forms Preparing and lodging ASIC forms including 
5011, 5603, 505, etc 

Correspondence with ASIC regarding statutory 
forms  

ATO and other statutory 
reporting 

Liaising with ATO where required 

Planning / Review Discussions regarding status of administration 

Total: $60,624.50 (excl. GST) 

Total hours: 122.8 
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3.3 Resolution 4 – Liquidators’ accrued remuneration (if applicable) 

“That the remuneration of the Joint and Several Liquidators for the period from the commencement 
of the Liquidation to 5 November 2022, calculated on hours spent by the Joint and Several 
Liquidators, their partners and their staff, at the hourly rates detailed in the schedule of rates forming 
part of the Initial Remuneration Notice provided to creditors, be approved in the amount of up to 
$30,015 (exclusive of GST), and that the Joint and Several Liquidators can draw the remuneration 
on a monthly basis or as required.” 
 
Company:  Corporate Documentation Management Pty Ltd (In Liquidation) 
 
Period from:  Commencement of the Liquidation 
 
Period to:   5 November 2022 
 
Practitioner(s):  Andrew McCabe and Rajiv Goyal 
 
Administration Type: Liquidation   
 
Firm:    Wexted Advisors 
 

Task Area General Description Includes 

 
Debtors Tasks associated with collection of debtors  

Tasks associated with related party debtors 

Liaising with solicitors 

Plant and equipment Tasks associated with realising PPE assets 

Litigation (fraud claim) 
 

Internal meetings to discuss status of litigation 

Preparing brief to solicitors 

Liaising with solicitors regarding recovery 
actions 

Preparation of litigation file 

Attending at Court 

Attending to negotiations 

Attending to settlement matters 

Other assets Tasks associated with realising other assets  

Creditors 
6.2 Hours 
$2,492.00 

Creditor and unitholder 
enquiries, requests & 
directions 

Receiving and responding to creditor enquiries  

Maintaining creditor register 

Reviewing and preparing correspondence to 
creditors 

Compiling information requested by creditors 
and shareholders 
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Task Area General Description Includes 

Security interests / PPSR 
registrations 

Preparing correspondence to PPSR creditors 
requesting information / documentation 

Reviewing lease / finance agreements 

Creditor reports  Preparing statutory reports to creditors 

Preparing further updates to creditors 
regarding the status of the liquidation, asset 
realisations, outcome of investigations, etc. 

Dealing with proofs of debt Receipting and filing PODs  

Liaising with solicitors regarding creditor 
claims 

Proposals to Creditors Preparing proposal notices and voting forms 

Trade On 
6.7 Hours 
$3,610.00 

 Trade On Management Liaising with management and staff regarding 
appointment period invoices to be issued 

Reviewing and assessing invoices 

Processing receipts and 
payments 

Entering receipts and payments into 
accounting system 

Investigation 
6.0 hours 
$2,384.50 

Conducting investigation Liaising with director regarding certain 
transactions 

Litigation / Recoveries (other) 
 

Liaising with solicitors regarding recovery 
actions 

Attending at Court 

Administration 
16.5 Hours 
$6,238.50 

Correspondence Correspondence with various parties and 
maintaining file notes 

Document maintenance/file 
review/checklist 

Filing of documents 

Updating checklists 

Bank account administration Bank account reconciliations 

Correspondence with bank regarding specific 
transfers  

Planning / Review Discussions regarding status of administration 

Total: $30,015.00 (excl. GST) 
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3.4 Resolution 5 – Liquidators’ future remuneration  

“That the remuneration of the Joint and Several Liquidators for the period from 6 November 2022 to 
the finalisation of the Liquidation, calculated on hours spent by the Joint and Several Liquidators, 
their partners and their staff, at the hourly rates detailed in the schedule of rates forming part of the 
Initial Remuneration Notice provided to creditors, be approved in the amount of up to $100,000 
(exclusive of GST), and that the Joint and Several Liquidators can draw the remuneration on a 
monthly basis or as required.” 
 
Company:  Corporate Documentation Management Pty Ltd (In Liquidation) 
 
Period from:  6 November 2022 
 
Period to:   Finalisation of the Liquidation 
 
Practitioner(s):  Andrew McCabe and Rajiv Goyal 
 
Administration Type: Liquidation   
 
Firm:    Wexted Advisors 
 

Task Area General Description Includes 

 
Debtors Tasks associated with collection of debtors  

Tasks associated with related party debtors 

Liaising with debt collectors and solicitors 

Plant and equipment Tasks associated with finalising PPE auction 

Litigation (fraud claim) 
 

Meetings to discuss status of litigation 

Preparing brief to solicitors 

Liaising with solicitors regarding recovery 
actions 

Preparation of litigation file 

Attending at Court 

Attending to negotiations 

Attending to settlement matters 

Other assets Tasks associated with realising other assets 
(ie director loan) 
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Task Area General Description Includes 

Creditors 
$10,000.00 

Creditor and unitholder 
enquiries, requests & 
directions 

Receiving and responding to creditor and 
shareholder enquiries  

Maintaining creditor and shareholder enquiry 
register 

Reviewing and preparing correspondence to 
creditors, shareholders and their 
representatives by email and post 

Compiling information requested by creditors 
and shareholders 

Security interests / PPSR 
registrations 

Preparing correspondence to PPSR creditors 
requesting information / documentation 

Reviewing lease / finance agreements 

Creditor reports  Preparing statutory reports to creditors 

Preparing further reports to creditors regarding 
the status of the liquidation, asset realisations, 
outcome of investigations, etc. 

Dealing with proofs of debt Receipting and filing PODs when not related to 
a dividend 

Requesting further information from claimants 

Liaising with solicitors regarding creditor 
claims 

Corresponding with OSR and ATO regarding 
PODs when not related to a dividend 

Adjudicating on proofs of debt for voting 
purposes 

Proposals to Creditors Preparing proposal notices and voting forms 

Forwarding notice of proposal to all known 
creditors 

Reviewing votes and determining outcome of 
proposal 

Preparing and lodging proposal outcome with 
ASIC 
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Task Area General Description Includes 

Investigation 
$40,000.00 

Conducting investigation Reviewing company’s books and records 

Reviewing specific transactions and liaising 
with director regarding certain transactions 

Liaising with director regarding certain 
transactions 

Finalising investigation into possible voidable 
transactions and consider recovery actions 

Finalising investigation into possible insolvent 
trading / breach of directors duties and 
consider recovery actions 

Preparing investigation file 

Preparation and lodgment of investigation 
report with ASIC 

Preparing and lodging supplementary report 
with ASIC if required 

Litigation / Recoveries (other) 
 

Meetings to discuss status of litigation 

Preparing brief to solicitors 

Liaising with solicitors regarding recovery 
actions 

Preparation of litigation file 

Attending at Court 

Attending to negotiations 

Attending to settlement matters 

ASIC reporting  Preparing statutory investigation reports 

Liaising with ASIC  

Administration 
$10,000.00 

Correspondence Correspondence with various parties and 
maintaining file notes 

Document maintenance/file 
review/checklist 

Six monthly liquidation reviews 

Filing of documents 

File reviews 

Updating checklists 
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Task Area General Description Includes 

Insurance Identifying potential issues requiring attention 
of insurance specialists 

Correspondence with insurer regarding initial 
and ongoing insurance requirements 

Reviewing insurance policies 

Correspondence with previous brokers 

Bank account administration Preparing correspondence opening and 
closing accounts 

Requesting bank statements 

Bank account reconciliations 

Correspondence with bank regarding specific 
transfers  

ASIC Form 524 and other 
forms 

Preparing and lodging ASIC forms including 
505, 509D, 5601, 5602, 5603 etc 

Correspondence with ASIC regarding statutory 
forms  

ATO and other statutory 
reporting 

Notification of appointment 

Preparing BAS 

Finalisation Notifying ATO of finalisation 

Cancelling ABN / GST registration 

Completing checklists 

Finalising WIP  

Planning / Review Discussions regarding status of administration 

Books and records / storage Dealing with records in storage 

Sending job files to storage  

Total: $100,000.00 (excl. GST) 
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4. A - Calculation of Remuneration – Voluntary Administration Period 

 
 

 
 

 
 

Corporate Documentation Management Pty Limited (Administrators Appointed) - Remuneration for the period 07 September 2022 to 29 September 2022

hrs $ hrs $ hrs $ hrs $ hrs $

Andrew McCabe Partner 700 1.8 1,260.00 - - - - 0.5 350.00 - - 1.3 910.00

Rajiv Goyal Partner 700 45.1 31,570.00 13.2 9,240.00 15.1 10,570.00 11.7 8,190.00 2.0 1,400.00 3.1 2,170.00

Kevin Chen Manager 500 92.1 46,050.00 10.8 5,400.00 21.6 10,800.00 52.8 26,400.00 5.4 2,700.00 1.5 750.00

Connor Lewis Undergraduate 180 29.1 5,238.00 2.2 396.00 6.6 1,188.00 0.7 126.00 5.0 900.00 14.6 2,628.00

Subtotal (exc GST) 168.1 84,118.00 26.2 15,036.00 43.3 22,558.00 65.7 35,066.00 12.4 5,000.00 20.5 6,458.00

GST 8,411.80
Total remuneration (inc GST) 92,529.80
Average hourly rate (exc GST) 500 574 521 534 403 315

Employee Position

$/hour
(exc 

GST)

Total 
actual 
hours

Total
($)

InvestigationsTrade On
Task area

AdminAssets Creditors

Corporate Documentation Management Pty Limited (Administrators Appointed) - Remuneration for the period 30 September 2022 to 14 October 2022

hrs $ hrs $ hrs $ hrs $ hrs $

Andrew McCabe Partner 700 1.8 1,260.00 - - - - 0.5 350.00 - - 1.3 910.00

Rajiv Goyal Partner 700 34.0 23,800.00 9.9 6,930.00 9.1 6,370.00 6.0 4,200.00 9.0 6,300.00 - -

Kevin Chen Manager 500 60.8 30,400.00 4.9 2,450.00 19.1 9,550.00 14.4 7,200.00 19.1 9,550.00 3.3 1,650.00

Angus Malouf Senior Accountant 375 2.3 862.50 - - 1.2 450.00 - - 1.1 412.50 - -

Connor Lewis Undergraduate 180 23.9 4,302.00 1.3 234.00 9.4 1,692.00 - - 9.4 1,692.00 3.8 684.00

Subtotal (exc GST) 122.8 60,624.50 16.1 9,614.00 38.8 18,062.00 20.9 11,750.00 38.6 17,954.50 8.4 3,244.00

GST 6,062.45
Total remuneration (inc GST) 66,686.95
Average hourly rate (exc GST) 494 597 466 562 465 386

Investigations Admin
Employee Position

$/hour
(exc 

GST)

Total 
actual 
hours

Total
($)

Task area
Assets Creditors Trade On
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B - Calculation of Remuneration – Liquidation Period 

 

Corporate Documentation Management Pty Limited (In Liquidation) - Remuneration for the period 15 October 2022 to 5 November 2022

hrs $ hrs $ hrs $ hrs $ hrs $

Andrew McCabe Partner 700 0.1 70.00 - - - - 0.1 70.00 - - - -

Rajiv Goyal Partner 700 19.2 13,440.00 13.2 9,240.00 1.0 700.00 1.2 840.00 0.9 630.00 2.9 2,030.00

Kevin Chen Manager 500 20.5 10,250.00 7.6 3,800.00 1.7 850.00 5.4 2,700.00 1.7 850.00 4.1 2,050.00

Angus Malouf Senior Accountant 375 1.2 450.00 - - 0.6 225.00 - - 0.6 225.00 - -

Niall O'Neill Senior Accountant 375 10.2 3,825.00 6.0 2,250.00 1.0 375.00 - - 0.9 337.50 2.3 862.50

Connor Lewis Undergraduate 180 11.0 1,980.00 - - 1.9 342.00 - - 1.9 342.00 7.2 1,296.00

Subtotal (exc GST) 62.2 30,015.00 26.8 15,290.00 6.2 2,492.00 6.7 3,610.00 6.0 2,384.50 16.5 6,238.50

GST 3,001.50
Total remuneration (inc GST) 33,016.50
Average hourly rate (exc GST) 483 571 402 539 397 378

Investigations Admin
Employee Position

$/hour
(exc 

GST)

Total 
actual 
hours

Total
($)

Task area
Assets Creditors Trade On
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5. Likely impact on dividends 

The Administrators and subsequent Liquidators are seeking to have their remuneration approved by creditors 
under Section 60-10 of the Insolvency Practice Schedule (Corporations). The proposed resolutions outline the 
terms for that approval. This Remuneration Report provides detail of the Administrators and Liquidators 
proposed remuneration. 
 
Administrators’, Deed Administrators’ and Liquidators’ remuneration is paid in priority to unsecured creditors in 
accordance with the priorities provided by section 556 of the Corporations Act. If the proposed resolutions are 
passed it will allow the Administrators / Deed Administrators / Liquidators to draw their fees from the funds either 
presently held or funds recovered in the future. This may reduce the pool of funds available for distribution to 
unsecured creditors. 
 
The passing of the proposed resolutions will also allow for further work to be performed in the external 
administration, possibly resulting in further recoveries to be made or identified for the benefit of creditors. 

6. Statement of remuneration claim 

Resolution 1 

“That the remuneration of the Joint and Several Administrators for the period from 7 September 2022 to 29 
September 2022, calculated on hours spent by the Joint and Several Voluntary Administrators, their partners 
and their staff, at the hourly rates detailed in the schedule of rates forming part of the Initial Remuneration Notice 
provided to creditors, be approved in the amount of $84,118.00 (exclusive of GST), and that the Joint and 
Several Voluntary Administrators can draw the remuneration immediately or as required.” 

Resolution 2 

“That the remuneration of the Joint and Several Administrators for the period from 30 September 2022 to the 
finalisation of the Administration on 14 October 2022, calculated on hours spent by the Joint and Several 
Administrators, their partners and their staff, at the hourly rates detailed in the schedule of rates forming part of 
the Initial Remuneration Notice provided to creditors, be approved in the amount of up to $60,624.50 (exclusive 
of GST), and that the Joint and Several Voluntary Administrators can draw the remuneration on a monthly basis 
or as required.” 

Resolution 4 

“That the remuneration of the Joint and Several Liquidators for the period from the commencement of the 
Liquidation to 5 November 2022, calculated on hours spent by the Joint and Several Liquidators, their partners 
and their staff, at the hourly rates detailed in the schedule of rates forming part of the Initial Remuneration 
Notice provided to creditors, be approved in the amount of up to $30,015 (exclusive of GST), and that the 
Joint and Several Liquidators can draw the remuneration on a monthly basis or as required.” 

Resolution 5 

“That the remuneration of the Joint and Several Liquidators for the period from 6 November 2022 to the 
finalisation of the Liquidation, calculated on hours spent by the Joint and Several Liquidators, their partners 
and their staff, at the hourly rates detailed in the schedule of rates forming part of the Initial Remuneration 
Notice provided to creditors, be approved in the amount of up to $100,000 (exclusive of GST), and that the 
Joint and Several Liquidators can draw the remuneration on a monthly basis or as required.” 
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7. Remuneration recoverable from external sources 

As outlined in our DIRRI, we received an upfront payment of $50,000 to cover our initial remuneration and 
expenses associated with the Voluntary Administration of the Company. This does not include any indemnities 
we may be entitled to under the law.  

8. Disbursements 

Disbursements can be divided into two types: 

 Internal disbursements such as photocopying, printing and postage.  These disbursements, if charged to 
the Administration, would generally be charged at cost; though some expenses such as telephone calls, 
photocopying and printing may be charged at a rate which recoups both variable and fixed costs.  The 
recovery of these costs must be on a reasonable commercial basis. 

 Externally provided services - these are recovered at cost.  Examples of externally provided disbursements 
include legal fees, travel or accommodation. 

 

Classification Disbursements Charges 

Internal Photocopying $0.20 per copy 

Printing $0.20 per copy 

Postage Australia Post rates 

Storage $40 per box 

Searches, couriers, advertising and ASIC Lodgement 
fees 

At cost 

ASIC Service Levy Estimated at $80 per 
Company in external 
administration and per 
notifiable event 

External Professional services (non-insolvency) for specific 
tasks that are properly incurred by independent 
consultants 

At a reasonable cost 

Non-professional services incurred with a third party 
in relation to work required 

At a reasonable cost 

The following resolutions will be put to creditors for their approval. 

Resolution 3 

“That the Internal Disbursements for the Joint and Several Administrators for the period from 7 September 2022 
to the finalisation of the Administration, calculated utilising the rates of charge detailed in the Initial Remuneration 
Notice provided to creditors, be approved in the amount of up to $2,000 (exclusive of GST), and that the Joint 
and Several Administrators can draw the internal disbursements on a monthly basis or as required.” 

Resolution 6 

“That the Internal Disbursements of the Joint and Several Liquidators for the period of the Liquidation, calculated 
utilising the rates of charge detailed in the Initial Remuneration Notice provided to creditors, be approved in the 
amount of up to $2,000 (exclusive of GST), and that the Joint and Several Liquidators can draw the Internal 
Disbursements on a monthly basis or as required.” 
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9. Report on progress of the liquidation 

Please refer to the Administrators’ Report to Creditors dated 7 October 2022 and Statutory Report to Creditors 
dated 10 November 2022. 

10. Summary of receipts and payments 

Please refer to the Administrators’ Report to Creditors dated 7 October 2022 and Statutory Report to Creditors 
dated 10 November 2022.  

11. Queries 

Creditors have the right to request further information from the liquidators if they wish to do so. Please contact 
this office on (02) 9210 1700 or at clewis@wexted.com. 

12. Information sheet 

The remuneration sheet guide "Approving Fees Guide to Creditors" can be accessed from the ASIC website. 



 

NOTICE OF PROPOSAL TO CREDITORS 

Corporate Documentation Management Pty Ltd (In Liquidation) ACN 067 864 573 (“the Company”) 
Voting Poll Closes: 5 December 2022 

 

Resolution No.1 for creditor approval 

“That the remuneration of the Joint and Several Administrators of Corporate Documentation Management 
Pty Ltd (In Liquidation) for the period from 7 September 2022 to 29 September 2022 calculated at the hourly 
rates as detailed in the Initial Remuneration Notice provided to creditors be approved in the sum of 
$84,118.00 exclusive of GST, and that the Joint and Several Voluntary Administrators can draw the 
remuneration immediately or as required.” 

Reasons for the proposal and the likely impact it will have on creditors if it is passed 

The Liquidators are entitled to be remunerated for the work undertaken by us, our partners and our staff. 
We consider that the method of this approval by a proposal, rather than incurring the costs of convening a 
meeting of creditors will achieve the dual aims of:  
 
 allowing creditors to properly consider detailed information regarding the remuneration that we  

request they approve; and  
 minimise the costs of the consideration and approval process, with the aim of maximising the potential 

return to creditors from the liquidation. 
 

If the resolution is passed, the Liquidators will rely on the resolution to pay the approved remuneration (or 
a lesser amount if there are insufficient funds available) from the bank account maintained by the 
Liquidators.  

Vote on resolution No.1 

Creditors have the option of approving, not approving or objecting to the proposal being resolved without 
a meeting of creditors.  If more than 25% of responding creditors object to the proposal being resolved 
without a meeting of creditors, a meeting of creditors would be required to be convened to pass the 
resolution. 
 
Please select the appropriate Yes, No or Object box referred to below: 
 
Yes   I approve the proposal 
No   I do not approve the proposal 
Object   I object to the proposal being resolved without a meeting of creditors 

 
Your claim against the Company must be admitted for the purposes of voting by the Liquidator for your 
vote to count. Please select the option that applies: 
 

  I have previously submitted a proof of debt form and supporting documents 

  I have enclosed a proof of debt form and supporting documents with this proposal form 

Creditor details 

Name of creditor:      ACN / ABN (if applicable):     

  I am not a related creditor of the Company.  

  I am a related creditor of the Company, relationship:                  . 

Address:              



 

Name of creditor / authorised person:          

Signature:      Date:      

 
Please complete this document and return with any supporting documents by no later than 5 December 
2022 for your vote to be counted, by email to noneill@wexted.com If you have any questions please call 
our office on (02) 9210 1700.  
 
Completed forms may also be sent by post attention to Wexted Advisors, GPO Box 7091 Sydney NSW 
2001, although you should ensure this is sent with sufficient time to arrive by the date the vote closes, 
which we cannot guarantee. 
 
Dated: 11 November 2022 



 

NOTICE OF PROPOSAL TO CREDITORS 

Corporate Documentation Management Pty Ltd (In Liquidation) ACN 067 864 573 (“the Company”) 
Voting Poll Closes: 5 December 2022 

 

Resolution No.2 for creditor approval 

“That the remuneration of the Joint and Several Administrators of Corporate Documentation Management 
Pty Ltd (In Liquidation) for the period from 30 September 2022 to 14 October 2022 calculated at the hourly 
rates as detailed in the Initial Remuneration Notice provided to creditors be approved in the sum of 
$60,624.50 exclusive of GST, and that the Joint and Several Voluntary Administrators can draw the 
remuneration immediately or as required.” 

Reasons for the proposal and the likely impact it will have on creditors if it is passed 

The Liquidators are entitled to be remunerated for the work undertaken by us, our partners and our staff. 
We consider that the method of this approval by a proposal, rather than incurring the costs of convening a 
meeting of creditors will achieve the dual aims of:  
 
 allowing creditors to properly consider detailed information regarding the remuneration that we  

request they approve; and  
 minimise the costs of the consideration and approval process, with the aim of maximising the potential 

return to creditors from the liquidation. 
 

If the resolution is passed, the Liquidators will rely on the resolution to pay the approved remuneration (or 
a lesser amount if there are insufficient funds available) from the bank account maintained by the 
Liquidators.  

Vote on resolution No.2 

Creditors have the option of approving, not approving or objecting to the proposal being resolved without 
a meeting of creditors.  If more than 25% of responding creditors object to the proposal being resolved 
without a meeting of creditors, a meeting of creditors would be required to be convened to pass the 
resolution. 
 
Please select the appropriate Yes, No or Object box referred to below: 
 
Yes   I approve the proposal 
No   I do not approve the proposal 
Object   I object to the proposal being resolved without a meeting of creditors 

 
Your claim against the Company must be admitted for the purposes of voting by the Liquidator for your 
vote to count. Please select the option that applies: 
 

  I have previously submitted a proof of debt form and supporting documents 

  I have enclosed a proof of debt form and supporting documents with this proposal form 

Creditor details 

Name of creditor:      ACN / ABN (if applicable):     

  I am not a related creditor of the Company.  

  I am a related creditor of the Company, relationship:                  . 

Address:              



 

Name of creditor / authorised person:          

Signature:      Date:      

 
Please complete this document and return with any supporting documents by no later than 5 December 
2022 for your vote to be counted, by email to noneill@wexted.com If you have any questions please call 
our office on (02) 9210 1700.  
 
Completed forms may also be sent by post attention to Wexted Advisors, GPO Box 7091 Sydney NSW 
2001, although you should ensure this is sent with sufficient time to arrive by the date the vote closes, 
which we cannot guarantee. 
 
Dated: 11 November 2022 
 



 

NOTICE OF PROPOSAL TO CREDITORS 

Corporate Documentation Management Pty Ltd (In Liquidation) ACN 067 864 573 (“the Company”) 
Voting Poll Closes: 5 December 2022 

 

Proposal No.3 for creditor approval 

“That the Internal Disbursements for the Joint and Several Administrators for the period from 7 September 
2022 to the finalisation of the Administration, calculated utilising the rates of charge detailed in the Initial 
Remuneration Notice provided to creditors, be approved in the amount of up to $2,000 (exclusive of GST), 
and that the Joint and Several Administrators can draw the internal disbursements on a monthly basis or 
as required.” 

Reasons for the proposal and the likely impact it will have on creditors if it is passed 

The Liquidators are entitled to be reimbursed for disbursements incurred by us, our partners and our staff. 
We consider that the method of this approval by a proposal, rather than incurring the costs of convening a 
meeting of creditors will achieve the dual aims of:  
 
 allowing creditors to properly consider detailed information regarding the disbursements that we  

request they approve; and  
 minimise the costs of the consideration and approval process, with the aim of maximising the potential 

return to creditors from the liquidation. 
 

If the resolution is passed, the Liquidators will rely on the resolution to pay the approved disbursements (or 
a lesser amount if there are insufficient funds available) from the bank account maintained by the 
Liquidators.  

Vote on proposal No.3 

Creditors have the option of approving, not approving or objecting to the proposal being resolved without 
a meeting of creditors.  If more than 25% of responding creditors object to the proposal being resolved 
without a meeting of creditors, a meeting of creditors would be required to be convened to pass the 
resolution. 
 
Please select the appropriate Yes, No or Object box referred to below: 
 
Yes   I approve the proposal 
No   I do not approve the proposal 
Object   I object to the proposal being resolved without a meeting of creditors 

 
Your claim against the Company must be admitted for the purposes of voting by the Liquidator for your 
vote to count. Please select the option that applies: 
 

  I have previously submitted a proof of debt form and supporting documents 

  I have enclosed a proof of debt form and supporting documents with this proposal form 

Creditor details 

Name of creditor:      ACN / ABN (if applicable):     

  I am not a related creditor of the Company.  

  I am a related creditor of the Company, relationship:                  . 

Address:              



 

Name of creditor / authorised person:          

Signature:      Date:      

 
Please complete this document and return with any supporting documents by no later than 5 December 
2022 for your vote to be counted, by email to noneill@wexted.com If you have any questions please call 
our office on (02) 9210 1700.  
 
Completed forms may also be sent by post attention to Wexted Advisors, GPO Box 7091 Sydney NSW 
2001, although you should ensure this is sent with sufficient time to arrive by the date the vote closes, 
which we cannot guarantee. 
 
Dated: 11 November 2022 
 



 

NOTICE OF PROPOSAL TO CREDITORS 

Corporate Documentation Management Pty Ltd (In Liquidation) ACN 067 864 573 (“the Company”) 
Voting Poll Closes: 5 December 2022 

 

Resolution No.4 for creditor approval 

“That the remuneration of the Joint and Several Liquidators of Corporate Documentation Management Pty 
Ltd (In Liquidation) for the period from the commencement of the Liquidation to 5 November 2022, calculated 
at the hourly rates as detailed in the Initial Remuneration Notice provided to creditors be approved in the 
sum of $30,015 exclusive of GST, and that the Joint and Several Liquidators can draw the remuneration 
immediately or as required.” 

Reasons for the proposal and the likely impact it will have on creditors if it is passed 

The Liquidators are entitled to be remunerated for the work undertaken by us, our partners and our staff. 
We consider that the method of this approval by a proposal, rather than incurring the costs of convening a 
meeting of creditors will achieve the dual aims of:  
 
 allowing creditors to properly consider detailed information regarding the remuneration that we  

request they approve; and  
 minimise the costs of the consideration and approval process, with the aim of maximising the potential 

return to creditors from the liquidation. 
 

If the resolution is passed, the Liquidators will rely on the resolution to pay the approved remuneration (or 
a lesser amount if there are insufficient funds available) from the bank account maintained by the 
Liquidators.  

Vote on resolution No.4 

Creditors have the option of approving, not approving or objecting to the proposal being resolved without 
a meeting of creditors.  If more than 25% of responding creditors object to the proposal being resolved 
without a meeting of creditors, a meeting of creditors would be required to be convened to pass the 
resolution. 
 
Please select the appropriate Yes, No or Object box referred to below: 
 
Yes   I approve the proposal 
No   I do not approve the proposal 
Object   I object to the proposal being resolved without a meeting of creditors 

 
Your claim against the Company must be admitted for the purposes of voting by the Liquidator for your 
vote to count. Please select the option that applies: 
 

  I have previously submitted a proof of debt form and supporting documents 

  I have enclosed a proof of debt form and supporting documents with this proposal form 

Creditor details 

Name of creditor:      ACN / ABN (if applicable):     

  I am not a related creditor of the Company.  

  I am a related creditor of the Company, relationship:                  . 

Address:              



 

Name of creditor / authorised person:          

Signature:      Date:      

 
Please complete this document and return with any supporting documents by no later than 5 December 
2022 for your vote to be counted, by email to noneill@wexted.com If you have any questions please call 
our office on (02) 9210 1700.  
 
Completed forms may also be sent by post attention to Wexted Advisors, GPO Box 7091 Sydney NSW 
2001, although you should ensure this is sent with sufficient time to arrive by the date the vote closes, 
which we cannot guarantee. 
 
Dated: 11 November 2022 
 



 

NOTICE OF PROPOSAL TO CREDITORS 

Corporate Documentation Management Pty Ltd (In Liquidation) ACN 067 864 573 (“the Company”) 
Voting Poll Closes: 5 December 2022 

 

Resolution No.5 for creditor approval 

“That the remuneration of the Joint and Several Liquidators of Corporate Documentation Management Pty 
Ltd (In Liquidation) for the period from 6 November to the finalisation of the Liquidation, calculated at the 
hourly rates as detailed in the Initial Remuneration Notice provided to creditors be approved in the sum of 
$100,000.00 exclusive of GST, and that the Joint and Several Liquidators can draw the remuneration 
immediately or as required.” 

Reasons for the proposal and the likely impact it will have on creditors if it is passed 

The Liquidators are entitled to be remunerated for the work undertaken by us, our partners and our staff. 
We consider that the method of this approval by a proposal, rather than incurring the costs of convening a 
meeting of creditors will achieve the dual aims of:  
 
 allowing creditors to properly consider detailed information regarding the remuneration that we  

request they approve; and  
 minimise the costs of the consideration and approval process, with the aim of maximising the potential 

return to creditors from the liquidation. 
 

If the resolution is passed, the Liquidators will rely on the resolution to pay the approved remuneration (or 
a lesser amount if there are insufficient funds available) from the bank account maintained by the 
Liquidators.  

Vote on resolution No.5 

Creditors have the option of approving, not approving or objecting to the proposal being resolved without 
a meeting of creditors.  If more than 25% of responding creditors object to the proposal being resolved 
without a meeting of creditors, a meeting of creditors would be required to be convened to pass the 
resolution. 
 
Please select the appropriate Yes, No or Object box referred to below: 
 
Yes   I approve the proposal 
No   I do not approve the proposal 
Object   I object to the proposal being resolved without a meeting of creditors 

 
Your claim against the Company must be admitted for the purposes of voting by the Liquidator for your 
vote to count. Please select the option that applies: 
 

  I have previously submitted a proof of debt form and supporting documents 

  I have enclosed a proof of debt form and supporting documents with this proposal form 

Creditor details 

Name of creditor:      ACN / ABN (if applicable):     

  I am not a related creditor of the Company.  

  I am a related creditor of the Company, relationship:                  . 

Address:              



 

Name of creditor / authorised person:          

Signature:      Date:      

 
Please complete this document and return with any supporting documents by no later than 5 December 
2022 for your vote to be counted, by email to noneill@wexted.com If you have any questions please call 
our office on (02) 9210 1700.  
 
Completed forms may also be sent by post attention to Wexted Advisors, GPO Box 7091 Sydney NSW 
2001, although you should ensure this is sent with sufficient time to arrive by the date the vote closes, 
which we cannot guarantee. 
 
Dated: 11 November 2022 
 



 

NOTICE OF PROPOSAL TO CREDITORS 

Corporate Documentation Management Pty Ltd (In Liquidation) ACN 067 864 573 (“the Company”) 
Voting Poll Closes: 5 December 2022 

 

Proposal No.6 for creditor approval 

“That the Internal Disbursements for the Joint and Several Liquidators for the period of the Liquidation, 
calculated utilising the rates of charge detailed in the Initial Remuneration Notice provided to creditors, be 
approved in the amount of up to $2,000 (exclusive of GST), and that the Joint and Several Liquidators can 
draw the internal disbursements on a monthly basis or as required.” 

Reasons for the proposal and the likely impact it will have on creditors if it is passed 

The Liquidators are entitled to be reimbursed for disbursements incurred by us, our partners and our staff. 
We consider that the method of this approval by a proposal, rather than incurring the costs of convening a 
meeting of creditors will achieve the dual aims of:  
 
 allowing creditors to properly consider detailed information regarding the disbursements that we  

request they approve; and  
 minimise the costs of the consideration and approval process, with the aim of maximising the potential 

return to creditors from the liquidation. 
 

If the resolution is passed, the Liquidators will rely on the resolution to pay the approved disbursements (or 
a lesser amount if there are insufficient funds available) from the bank account maintained by the 
Liquidators.  

Vote on proposal No.6 

Creditors have the option of approving, not approving or objecting to the proposal being resolved without 
a meeting of creditors.  If more than 25% of responding creditors object to the proposal being resolved 
without a meeting of creditors, a meeting of creditors would be required to be convened to pass the 
resolution. 
 
Please select the appropriate Yes, No or Object box referred to below: 
 
Yes   I approve the proposal 
No   I do not approve the proposal 
Object   I object to the proposal being resolved without a meeting of creditors 

 
Your claim against the Company must be admitted for the purposes of voting by the Liquidator for your 
vote to count. Please select the option that applies: 
 

  I have previously submitted a proof of debt form and supporting documents 

  I have enclosed a proof of debt form and supporting documents with this proposal form 

Creditor details 

Name of creditor:      ACN / ABN (if applicable):     

  I am not a related creditor of the Company.  

  I am a related creditor of the Company, relationship:                  . 

Address:              



 

Name of creditor / authorised person:          

Signature:      Date:      

 
Please complete this document and return with any supporting documents by no later than 5 December 
2022 for your vote to be counted, by email to noneill@wexted.com If you have any questions please call 
our office on (02) 9210 1700.  
 
Completed forms may also be sent by post attention to Wexted Advisors, GPO Box 7091 Sydney NSW 
2001, although you should ensure this is sent with sufficient time to arrive by the date the vote closes, 
which we cannot guarantee. 
 
Dated: 11 November 2022 
 









 
Voluntary Administration 

Creditor Information Sheet   
Offences, Recoverable Transactions and  
Insolvent Trading  

 

  

AUSTRALIAN RESTRUCTURING INSOLVENCY & TURNAROUND ASSOCIATION 

 
A summary of offences under the Corporations Act that may be identified by the administrator: 

180 Failure by company officers to exercise a reasonable degree of care and diligence in the exercise 
of their powers and the discharge of their duties. 

181 Failure to act in good faith. 

182 Making improper use of their position as an officer or employee, to gain, directly or indirectly, an 
advantage. 

183 Making improper use of information acquired by virtue of the officer’s position. 

184 Reckless or intentional dishonesty in failing to exercise duties in good faith for a proper purpose. 
Use of position or information dishonestly to gain advantage or cause detriment.  This can be a 
criminal offence. 

198G  Performing or exercising a function or power as an officer while a company is under administration.  

206A Contravening a court order against taking part in the management of a corporation. 

206A, B Taking part in the management of corporation while being an insolvent, for example, while 
bankrupt. 

206A, B Acting as a director or promoter or taking part in the management of a company within five years 
after conviction or imprisonment for various offences. 

209(3) Dishonest failure to observe requirements on making loans to directors or related companies. 

254T Paying dividends except out of profits. 

286 Failure to keep proper accounting records. 

312 Obstruction of an auditor. 

314-7 Failure to comply with requirements for the preparation of financial statements.  

437D(5) Unauthorised dealing with company's property during administration.  

438B(4) Failure by directors to assist administrator, deliver records and provide information.  

438C(5) Failure to deliver up books and records to the administrator.  

588G Incurring liabilities while insolvent 

588GAB Officer’s duty to prevent creditor-defeating disposition 

588GAC A person must not procure a company to make a creditor-defeating disposition 

590 Failure to disclose property, concealed or removed property, concealed a debt due to the 
company, altered books of the company, fraudulently obtained credit on behalf of the company, 
material omission from Report as to Affairs or false representation to creditors. 

596AB Entering into an agreement or transaction to avoid employee entitlements. 

 
 
Preferences 

A preference is a transaction, such as a payment by the company to a creditor, in which the creditor receiving the 
payment is preferred over the general body of creditors.  The relevant period for the payment commences six 
months before the commencement of the liquidation.  The company must have been insolvent at the time of the 
transaction, or become insolvent because of the transaction. 

Where a creditor receives a preference, the payment is voidable as against a liquidator and is liable to be paid back 
to the liquidator subject to the creditor being able to successfully maintain any of the defences available to the 
creditor under the Corporations Act. 

Creditor-defeating disposition 

Creditor-defeating dispositions are the transfer of company assets for less than market value (or the best price 
reasonably obtainable) that prevents, hinders or significantly delay creditors’ access to the company’s assets in 
liquidation. Creditor-defeating dispositions are voidable by a liquidator. 

Offences 

Recoverable Transactions 



 

Queries about the voluntary administration should be directed to the administrator’s office. 
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Uncommercial Transaction 

An uncommercial transaction is one that it may be expected that a reasonable person in the company's 
circumstances would not have entered into, having regard to the benefit or detriment to the company; the 
respective benefits to other parties; and any other relevant matter. 

To be voidable, an uncommercial transaction must have occurred during the two years before the liquidation.  
However, if a related entity is a party to the transaction, the period is four years and if the intention of the 
transaction is to defeat creditors, the period is ten years. The company must have been insolvent at the time of the 
transaction, or become insolvent because of the transaction. 

Unfair Loan 

A loan is unfair if and only if the interest was extortionate when the loan was made or has since become 
extortionate.  There is no time limit on unfair loans – they only must be entered into before the winding up began. 

Arrangements to avoid employee entitlements 

If an employee suffers loss because a person (including a director) enters into an arrangement or transaction to 
avoid the payment of employee entitlements, the liquidator or the employee may seek to recover compensation 
from that person or from members of a corporate group (Contribution Order). 

Unreasonable payments to directors 

Liquidators have the power to reclaim ‘unreasonable payments’ made to directors by companies prior to liquidation.  
The provision relates to payments made to or on behalf of a director or close associate of a director.  The 
transaction must have been unreasonable, and have been entered into during the 4 years leading up to a 
company's liquidation, regardless of its solvency at the time the transaction occurred. 

Voidable charges 

Certain charges over company property are voidable by a liquidator: 

• circulating security interest created within six months of the liquidation, unless it secures a subsequent 
advance; 

• unregistered security interests; 

• security interests in favour of related parties who attempt to enforce the security within six months of its 
creation. 

 

In the following circumstances, directors may be personally liable for insolvent trading by the company: 

• a person is a director at the time a company incurs a debt;  

• the company is insolvent at the time of incurring the debt or becomes insolvent because of incurring the debt;  

• at the time the debt was incurred, there were reasonable grounds to suspect that the company was insolvent; 

• the director was aware such grounds for suspicion existed; and 

• a reasonable person in a like position would have been so aware. 

The law provides that the liquidator, and in certain circumstances the creditor who suffered the loss, may recover 
from the director, an amount equal to the loss or damage suffered.  Similar provisions exist to pursue holding 
companies for debts incurred by their subsidiaries. 

A defence is available under the law where the director can establish: 

• there were reasonable grounds to expect that the company was solvent and they did so expect;  

• they did not take part in management for illness or some other good reason; or 

• they took all reasonable steps to prevent the company incurring the debt. 

The proceeds of any recovery for insolvent trading by a liquidator are available for distribution to the unsecured 
creditors before the secured creditors. 
 

Important note: This information sheet contains a summary of basic information on the topic.  It is not a substitute for legal 
advice.  Some provisions of the law referred to may have important exceptions or qualifications.  This document may not contain 
all of the information about the law or the exceptions and qualifications that are relevant to your circumstances. 

Insolvent trading 
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